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This catalog
 Before prospective students submit an application agreement, they are encouraged to read this catalog and ensure they understand it to their sat-

isfaction. If anything is still unclear, they should ask their admissions officers or email Worldwide University.
 This catalog is not a contract. WU has made every effort to reflect accurately its programs and degree requirements at the time of publication. 

However, WU reserves the right to issue amendments at any time.
 This catalog is valid from time of publication to June 30 of the following year.

 WU updates its catalog annually.

 The schedule of fees is published separately.

 Note that some unit codes have been modified from the previous catalog.

Glossary
Unit: A particular subject, e.g., Introduction to sociology SOC101, Research methods RES603.
Program: 1. A set of studies leading to a qualification, such as Master of Arts. 2. More generally, any set of sequenced and organized activities.

Application: A person’s proposal to become a student.
Enrollment: A student’s registration in one or more particular units.

Note: The word “course” is not used because it can refer to either unit or program.
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Welcome to Worldwide University
Welcome to a Worldwide University. Despite twenty five years of history, the launch as a new univer-
sity was a new step with a new direction. Our international links between the USA, Australasia, and 
Asia address a new set of emerging needs with a range of exiting new degree programs that have 
grown naturally out of our existing relationships.

Worldwide University (WU) offers you a fresh opportunity to achieve a new set of professional goals. 
Along with options for mixed mode, we are committed to using a new style of digital campus to offer 
the next generation of higher education, creating much better value for our students.

We encourage you to explore WU programs as a pathway into your future.

Our mission and goals
The mission of Worldwide University (WU) is to equip emerging leaders to compete as professionals 
within a Christian ethos.

WU aims to offer a small range of carefully focused programs with an optimal mix of advanced learn-
ing, development of professional competence, and adaptability to local situations and needs.

The overarching goals of WU are to:
 Offer a select range of focused programs to defined populations of students
 Expand access to education for all suitable applicants
 Provide a quality, online learning experience to WU students
 Advance professional practices in WU’s fields of instruction.

WU degrees have a distinctive program rationale:
1. Praxis-based. WU qualifications provide demonstrable rigor in the theory and competence in 

applied elements.
2. Optimum use of technology. WU uses technology to create different kinds of learning experi-

ences as well as offer significant economies that can be passed on to our students.
3. Professional reflection. WU programs seek to be flexible and appropriate for practicing profes-

sionals to reflect on their practice.
4. Online. WU programs are offered only by distance education and mixed mode.
5. Context-based. WU seeks to equip students to analyze their own contexts.
6. Professional skills. WU seeks to facilitate the development of students’ professional skills, partic-

ularly in developing strategies of personal and organizational improvement.
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7. Accreditable. WU seeks to be consistent with accredited degree requirements of North American 
higher education. WU is already preparing for accreditation by an accreditor approved by the 
U.S. Department of Education (i.e. CHEA-approved).

History
The forerunner of Worldwide University (WU) is the Australian Centre for Advanced Studies, which 
was incorporated in 1994 as the Australian Center for Cross-cultural Studies Inc., a not-for-profit orga-
nization with charitable status and exempt from income tax.

The institution was originally established specifically to support students and organisations in Indone-
sia. In the mid-1990s, the institution offered a graduate program through a consortium agreement. In 
1999, the institution gained independent accreditation in Australia for the Graduate Diploma in 
Cross-cultural Studies.

In 2000, underwent a change of name, direction and structure, becoming the Australian Centre for 
Advanced Studies. It adopted a different structure, broadened the scope of its offerings and ex-
panded its geographical reach in Australia.

Starting as a postgraduate program, ACAS grew to offer a range of programs, from certificates to 
higher levels. Its growth continued to enrol over 4,000 students each year with activities spread 
across three countries. Its programs have been delivered at locations across Australia, resulting in 
more and more secondary schools also offering ACAS qualifications.

It has also offered a wider variety of programs over the years, such as:
• Community services (youth work, children’s 

services, addiction recovery)
• Hospitality
• Intercultural studies and language teaching
• Education and training
• Business management
• Quality auditing
• Outdoor education and recreation

• Performing arts (music, sound technology 
and engineering, acting,  dance)

• Event management,
• Radio programming
• Television  production
• Christian studies
• Research studies

The Establishment of Worldwide University in the USA
In further developments, on October 15, 2018, ACAS established Worldwide University (WU) as a 
new university with Christian characteristics.  WU is a legal entity in Arizona, USA, and operates inter-
nationally through key people in America, Australia, and Asia.

The vision of Worldwide University (WU) is to improve the development of international-scale educa-
tion by equipping leaders professionally to be able to compete in the era of globalization. To achieve 
this vision, WU adopted an international and intercultural approach.

As a new institution, WU continues to expand this tradition with a suite of carefully-focused programs 
that address the specific needs that led to its establishment. The first graduation was held in May 
2020 in the graduate program in spiritual guidance. The second graduation was held in 2024 by 
graduating a class of the MA program.

In general, WU offers online study programs, with online administration. WU currently offers three 
core programs:
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1. Master of Arts program in theology and ministry
2. Master of Education program in educational leadership
3. Doctor of Philosophy (PhD)

Board members
Dr. Ross Woods, President
Mr. David Hendropurnomo, Secretary
Prof. Daniel Ginting

Ms. Marta Kristiana
Mr. Natanael Costea

Authorization and accreditation
Worldwide University is a private institution and is entitled to offer degrees under Arizona Revised 
Statutes 32- 3022(E) and 32-3001. WU is currently preparing to become accredited by an accreditor 
that is recognized by the US government. However, WU cannot give assurances of the timeframe or 
the outcome. Worldwide University has 501c3 status with the U.S Internal Revenue Service.

Contacting WU
1. The first avenue of contact is via email. See the WU website for contact information.
2. WU is normally closed over the Christmas and New Year break and closed during the July break. 
3. If a WU representative or faculty member is present in your region, an appointment is necessary 

for a personal meeting.
Mailing address
Internet: www.worldwideuniversity.org
Email: ross.woods1954@gmail.com

Street address
8402 E Monterey Way
Scottsdale, AZ 85251
Note: Student assistance is not available at this location. Students must make any requests for 
assistance to their instructors or local coordinators.

Location
WU is primarily an on-line institution. However, face-to-face contact is also valuable, and WU seeks to 
have personal contact with cohorts of students. For this reason, WU may choose to limit enrollments 
to locations where it is feasible for WU faculty members to conduct personal visits.
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Master of Arts (Christian Studies)

The graduate of the Master of Arts (Christian Studies) will be able to take an advanced leadership role 
in a church or parachurch Christian ministry. It is designed as an in-service program of continuing ed-
ucation and training for persons in Christian ministry.

Prerequisites for admission
•  A relevant Bachelor degree or its equivalent with at least a B average.
•  A position that is suitable for meeting the practicum requirements of the MA.
• Recommendation from a member of the Coordination Committee.
• If studying in English, evidence of English proficiency (See English language in Admissions.)

Requirements
The Master of Arts in Christian Studies is earned on the demonstrated achievement of a set of pre-
scribed advanced units, including a significant project. It requires a minimum of 33 semester hours.

Units Code Semester hours
Spiritual formation MIN501 3
Missiology MIN502 3
Communication MIN503 3
Church dynamics MIN504 3
Exegesis 1 MIN505 3
Leadership development MIN506 3
Theological movements MIN507 3
Exegesis 2 MIN509 3
Project methods MPR508 3
Major project 1 MPR502 2
Major project 2 MPR503 2
Major project 3 MPR504 2

33

Brief unit descriptions

MIN501 Spiritual formation (Three semester hours)
Examine and apply the fundamentals of Christian spiritual formation in ministry. Making healthy re-
sponses to the pressures of leadership, self-care and emotional stability, family in ministry, respond-
ing to political environments, personal goal setting, career structures.

MIN502 Missiology (Three semester hours)
Missiology, strategy, contextualization, and change management in the local church.

MIN503 Communication (Three semester hours)
Communication, conflict management, empathetic listening and responding, preaching.

MIN504 Church dynamics (Three semester hours)
Applied ecclesiology, interchurch relations, church management, sociology and group dynamics, poli-
tics in local churches and denominations.
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MIN505 Exegesis 1 (Three semester hours)
Exegesis of selected passages focusing on applied method and accuracy.

MIN506 Leadership development (Three semester hours)
Strategies for developing leaders in the local church context.

MIN507 Theological movements (Three semester hours)
An overview of theological movements e.g. evangelical, contemporary, Reformed, Pentecostal and 
liberal; role of basic religious temperaments.

MIN508 Project methods (Three semester hours)
This unit gives orientation to the project and writing skills required for the major project, and in-
cludes a research seminar.

MIN509 Exegesis 2 (Three semester hours)
Advanced exegesis of selected passages.

MPR501 Major project 1 (Two semester hours)
In phase 1 of the project, students plan an original ministry project in an area of Christian ministry, do 
any necessary preparatory literature review, assess feasibility, and write the proposal. A ministry 
project also includes identifying needs and opportunities, consulting with stakeholders, and gaining 
organizational permissions.

MPR502 Major project 2 (Two semester hours)
In phase 2, students lead and implement their project.

MPR503 Major project 3 (Two semester hours)
In phase 3, students do the final analysis, evaluation, exploration of implications, write-up, editing 
and presentation in scholarly style.



6

Master of Education 
(Christian schooling and education)

The Master of Education (Christian schooling and education) is designed for persons who will take 
leadership positions in schools with a Christian ethos. Its specific goal is to enable prospective school 
leaders to improve the quality of school education.

Prerequisites for admission
 A relevant Bachelor degree or its equivalent with at least a B average.
 If studying in English, evidence of English proficiency (See English language in Admissions.)
 A position that is suitable for meeting the practical requirements of the Med.
 WU reserves the right to require evidence of teaching proficiency, as they may be required to 

guide and supervise teachers.

Licensing
This qualification is not designed to meet the requirements for a school teacher’s or princpals’ license 
in the state of Arizona. If schoolteachers  and principals must be licensed in their state or country and 
applicants intend to apply for a license, applicants must first confirm that this credential will meet 
their local licensing requirements.

Mode of study
When a cohort studies together, WU will normally offer only one combination of electives at the 
time. The mode of study is online.

Major projects are individual writing projects demonstrating expertise in professional practice. They 
normally follow these stages:
 A consultation between the student and tutor regarding topics
 Consultation with stakeholders
 A written proposal
 A review of current practice
 Implementation
 Analysis
 Write-up and presentation
 Assessment

Requirements
The M.Ed. with a specialization of leadership requires a total of 30 semester hours, including all units.

Units Code Semester hours
Philosophy of Christian schooling EDU501 3
Strategic planning MAN502 3
Leadership practicum MAN505 3
Change management MAN507 3
Leading applied research MAN510 3
Innovation in education EDU515 3
Improvement of practice EDU537 3
Coaching strategy EDU538 3
Major project 1 EPR501 2
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Major project 2 EPR502 2
Major project 3 EPR503 2

Brief unit descriptions

EDU501 Philosophy of Christian schooling (Three semester hours)
In this unit, students consider the various meanings and purposes of Christian schooling and educa-
tion and implications for practice. Topics include establishing an ethos, openness to the general pub-
lic, the role of government, and the roles of non-theological subjects.

EDU515 Innovation in education (Three semester hours)
In this unit, students learn to generate, lead and sustain innovative thinking and practice in an educa-
tional context. This unit applies to educational leaders who initiate and lead innovation, whether for 
a school department, specialized programs, or a school district.

EDU537 Improvement of practice (Three semester hours)
In this unit, students initiate and implement the improvement of learning strategies in an organiza-
tional context. It includes evaluating ways to improve learning practice, managing and monitoring 
means to improve learning, and analyzing and advancing adoption of improved learning practice. It 
applies to leaders or individuals who use learning to build organizational capabilities.

EDU538 Coaching strategy (Three semester hours)
In this unit, students learn to plan and develop a coaching strategy and to monitor its implementa-
tion in an organizational context. It applies to individuals working to increase individual and organiza-
tional capabilities. Leaders are typically required to develop and implement coaching strategies sys-
tematically, and to monitor, review and improve strategies to optimize learning outcomes for individ-
uals and the organization.

MAN502 Strategic planning (Three semester hours)
Senior managers give high level strategic leadership, involving strategic thinking, planning and leader-
ship. This units applies to leadership in medium to large sized organizations where one individual may 
be responsible for leading the organization, including guiding the Board through change and strategic 
initiatives.

MAN505 Leadership practicum (Three semester hours)
In this unit, students engage in a practicum in a leadership role, developing new skills appropriate to 
their own situation and particular needs.

MAN507 Change management (Three semester hours)
In this unit, students learn to determine when strategic change is necessary and to develop and im-
plement change management strategies. This unit applies to managers with responsibilities that ex-
tend across the organization or across significant parts of a large organization.

MAN510 Leading applied research (Three semester hours)
In this unit, students learn to plan, conduct and report on applied research to influence strategic 
practices and outcomes within an organizational context. The unit also covers constructing an applied 
research strategy, using a range of applied research techniques, and analyzing and presenting find-
ings.
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EPR501 Major project 1 (Two semester hours)
In phase 1 of the project, students will plan an original project in an area of their responsibility. It in-
cludes identifying needs and opportunities, consulting stakeholders, gaining organizational permis-
sions, doing any necessary preparatory literature review, assessing feasibility, and writing the pro-
posal.

EPR502 Major project 2 (Two semester hours)
In phase 2 of the project, students lead and implement their project, including management of 
change, finances, and personnel.

EPR503 Major project 3 (Two semester hours)
In phase 3 of the project, students do the final analysis, evaluation, exploration of implications, write-
up, editing and presentation in scholarly style.
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Doctor of Philosophy
(Christian higher education)

The Doctor of Philosophy (Christian higher education) is designed for persons who will teach or lead 
in schools with a Christian ethos.

Graduates will be able to take leadership in their field of specialization. This includes:
1. Teaching in higher education contexts.
2. Conducting original research in their area of specialization that produces new knowledge, and 

write and defend that research as an original dissertation that is presented in academic form and 
of publishable quality.

Prerequisites for admission
 A Master degree or its equivalent that is relevant to the student’s area of specialization.
 If studying in English, evidence of English proficiency. See English language in Admissions.
 Three years experience relevant to the chosen specialization.
 Teaching placement in an institution of higher education.
 If applicants will need special equipment (e.g. laboratory) for their area of specialization, they 

must have a letter from their institution of higher education confirming that it has all necessary 
equipment and will provide it to the student at no fee for the duration of their studies.

Students who already hold a doctoral degree and have satisfactorily demonstrated relevant educa-
tional requirements may also be admitted.

Overall requirements
The Doctor of Philosophy (Christian higher education) is earned on the demonstrated achievement of 
a set of advanced requirements, including a significant dissertation, requiring a total of 60 semester 
hours. All units are required.

Mode of study
The semester program for will generally comprise:
 An online orientation
 A set of sequenced online learning activities
 A set of writing and teaching tasks relating to unit requirements
 A set of assessment activities

Seminars usually comprise the presentation of papers. Presenters and topics will be determined be-
forehand. Participants must provide written formal papers, but may speak freely on their topics and 
should use visual aids. After their presentation, attendees may ask questions on the presentation.

Dissertations are individual research projects and normally follow these stages:
1. A consultation between the student and tutor regarding topics
2. A full written proposal
3. Data gathering
4. Analysis of data
5. Write-up and presentation
6. Assessment and defense.
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Students’ seminar and dissertation topics and teaching practicums must be consistent with their area 
of specialization.

The PhD comprises four parts, each of which has a distinct purpose:
A. Teaching in higher education: Students will be able to teach in Christian higher education, 

which is essential to the purpose of the degree.
B. Research and writing: Students learn the skills to plan and write journal articles and a disser-

tation.
C. Preparing a proposal: Students write a full proposal and take the qualifying examination.
D. Dissertation: Students will write a dissertation and take the oral defense.

Code and unit title Semester hours
Part A. Teaching in higher education

PHL901 Philosophy of Christian higher education 3
PHL902 Teaching methods in higher education 3
PHL903 Teaching in higher education practicum 1 3
PHL904 Teaching in higher education practicum 2 3

Part B. Research and writing
PHL905 Research writing 3
MTD901 Qualitative research methods 1 3
MTD902 Qualitative research methods 2 3
MTD903 Quantitative research methods 3
SEM901 Research seminar 1 3
SEM902 Research seminar 2 3

Part C. Preparing a proposal
PRP901 Proposal development 3
PRP902 Focused reading project 3
PRP903 Methodology planning 3
RES900 Qualifying examination 3

Part D. Dissertation
RES901 Dissertation 1 5
RES902 Dissertation 2 5
RES903 Dissertation 3 5
RES904 Oral defense 3

Total 60

Brief unit descriptions

PHL901 Philosophy of Christian higher education (Three semester hours)
In this unit, students consider the various meanings and purposes of Christian schooling and educa-
tion and implications for practice. Topics include establishing an ethos, openness to the general pub-
lic, the role of government, and the roles of non-theological subjects.
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PHL902 Teaching methods in higher education (Three semester hours)
In this unit, students learn the methods of teaching in higher education.

PHL903 Teaching in higher education practicum 1 (Three semester hours)
In this unit, students teach in higher education as a Graduate Teaching Assistant.

PHL904 Teaching in higher education practicum 2 (Three semester hours)
In this unit, students continue to teach in higher education as a Graduate Teaching Assistant.

PHL905 Research writing (Three semester hours)
In this unit, students learn the specific conventions of scholarly writing at doctoral level including 
writing journal articles.

MTD901 Qualitative research methods 1 (Three semester hours)
In this unit, students learn to use qualitative research methods such as interviews, questionnaires 
and other kinds of non-statistical methods.

MTD901 Qualitative research methods 2 (Three semester hours)
In this unit, students develop practical skills in using interview and focus group methodologies. 

MTD903 Quantitative research methods (Three semester hours)
In this unit, students learn to use quantitative methods, which use statistical data to evaluate data 
and test hypotheses.

SEM901 Research seminar 1 (Three semester hours)
This unit is a doctoral seminar, during which students present original research papers and give peer 
review.

SEM902 Research seminar 2 (Three semester hours)
This is the second doctoral seminar, during which students again present original research papers and 
give peer review.

PRP901 Proposal development  (Three semester hours)
This involves planning the introductory material for the dissertation.

PRP902 Focused reading project (Three semester hours)
This unit permits students to develop a deeper knowledge of their topic in preparation for the disser-
tation.

PRP903 Methodology planning
This involves planning the methodology for the dissertation.

QLE900 Qualifying examination
The qualifying examination represents satisfactory integration and completion of all coursework re-
quirements.

RES901 Dissertation 1 (5 semester hours)
Phase 1 of the dissertation is the writing of a comprehensive proposal: statement of problem, signifi-
cance, literature review, ethical compliance, theoretical framework, proposed methodology, and pro-
posed timeline.
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RES902 Dissertation 2 (5 semester hours)
Phase 2 of the dissertation is the collection of data. This involves carrying out the methodology plan, 
and then changing it from a plan for the future to a report of what was actually done:
 testing and revising data-gathering tools
 collecting data in the field
 recording any on-field adjustments or adaptations, and the reasons for them.

RES903 Dissertation 3 (5 semester hours)
In this phase, students analyze their data, write it up, and edit the whole dissertation, including revis-
ing the Introduction. Supervisors' must give approval for the dissertation to proceed to the final as-
sessment and defense. 

RES904 Oral defense (3 semester hours)
Students prepare for and practice their final assessment and defense, and then defend their disserta-
tion.
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Master of Philosophy 
(Christian higher education)

The Master of Philosophy (Christian higher education) degree is embedded in the PhD program. It is 
recognition of students’ academic achievement leading up to their dissertation. It demonstrates ad-
vanced knowledge base in their field of study as well as proficiency in research design and evaluation.

The M.Phil. Requires 33 semester hours. Students are eligible to apply for this credential while con-
tinuing their PhD program once they have completed all the following units with a minimum 3.0 GPA:

Code and unit title Semester hours
Part A. Teaching in higher education

PHL901 Philosophy of Christian higher education 3
PHL902 Teaching methods in higher education 3
PHL903 Teaching in higher education practicum 1 3
PHL904 Teaching in higher education practicum 2 3

Part B. Research and writing
PHL905 Research writing 3
MTD901 Qualitative research methods 1 3
MTD902 Qualitative research methods 2 3
MTD903 Quantitative research methods 3
SEM901 Research seminar 1 3
SEM902 Research seminar 2 3

Part C. Preparing a proposal
PRP901 Proposal development 3
PRP902 Focused reading project 3
PRP903 Methodology planning 3
RES900 Qualifying examination 3

Total 42
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Admissions

How to apply
4. Find out more about WU and our programs on the website and in this catalog, and choose the 

program that is right for you.
5. If you are in the US, check that you are in a US state where it is permissible to study with WU.1

6. Check whether you meet all academic and non-academic requirements for admission. Note 
that some qualifications require students to be employed in a position consistent with the qual-
ification for which they are applying.

7. You may discuss your application with a WU admissions officer.
8. The WU admissions officer may issue the student with an enrollment number if it is necessary 

to fill in the form online (depending on the software at the time).
9. Complete the application form.

• Fill out the form,
• Indicate your agreement with the terms and conditions, and
• pay the non-refundable application fee.

10. Give copies of documents to your admissions officer to be certified and uploaded:
• government photo identity card (e.g. passport, driver’s license).
• transcripts and prerequisite qualifications.

11. If official transcripts are required for admission, WU must receive them within one enrollment 
period (e.g. semester) not to exceed 12 semester credit hours. If transcripts are not received 
within that time, the student is withdrawn from the program.

12. The admissions officer verifies the applicants’ identity through a government photo identity 
card.

13. WU will process your application. The amount of scholarship will follow the regional scholar-
ship policy so that all qualified applicants receive the same scholarship.

14. WU reserves the right to:
• seek references from third parties.
• contact directly any mediating party providing data or documents.
• reject or subsequently cancel any application, transcript, or qualification based on fraudu-

lent information.
15. WU will then inform you of acceptance or otherwise. This may be:

• full acceptance
• advice to apply for a different program
• advice to apply for AAC (See ‘Alternative Assessment of Competence’ below)
• pre-enrollment status (See ‘Pre-admission status’ below.)
• provisional acceptance (e.g. a bridging program is required, see ‘Bridging requirements’ 

below)
• rejection.

16. WU will also inform you regarding acceptance of transfer credit, scholarship, etc.

1 The US states with a religious exemption are: Alabama, Arizona, Arkansas, California, Colorado, Georgia, 
Hawaii, Idaho, Indiana, Iowa, Louisiana, Maine, Maryland, Minnesota, Missouri, New Mexico, North Car-
olina, Ohio, Oregon, South Carolina, South Dakota, Utah, Vermont, Virginia, Washington, West Virginia, 
Wisconsin, and Wyoming. Texas is also exempt, based on court precedent.
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English language
Some programs and some particular units are available in languages other than English.

Applicants must take a proficiency test of English if they apply for programs offered in English, their 
native language is not English, and they have not already earned a qualification or degree from an 
accredited institution where English is the principal language of instruction. The minimum scores for 
admission are as follows:

Test Undergraduate Graduate

Paper-based Test of English as a Foreign Language (TOEFL) 500 530
Internet Based TOEFL Test (iBT) 61 71
International English Language Test (IELTS) 6.0 6.5

If major projects, theses, and dissertations are submitted in languages other than English, they must 
include an abstract in English.

Students may use local languages as field or research languages. In these cases, the use and role of 
languages other than English must be specified in the research or project proposal. WU will only ac-
cept proposals where available WU faculty members can satisfactorily provide supervision and as-
sessment.

Non-discrimination policy
1. WU programs are open to qualified applicants regardless of gender, social position, age, physical 

disability, or racial, ethnic, cultural, or linguistic background.
2. Staff and faculty members are required to treat all students equitably in a fair and considerate 

manner.
3. Staff and faculty members are required to provide all students an environment that is free from 

discrimination and harassment.
4. Students with a physical disability should seek advice on what adjustments may be made that are 

necessary for a fair chance of successful completion of studies:
a. They are entitled to reasonable adjustments or allowances that are necessary for a fair 

chance of successful completion of studies.
b. Equitable treatment does not mean that all students must be treated the same.
c. The adjustment may not incur unfair financial cost to the program, nor compromise program 

requirements.
d. Students will not be given an adjustment if it appears to make no significant difference to the 

assessment outcome, that is, it provides little benefit for the student, or the lack of an ad-
justment provides little detriment for the student.

Disability
1. Prospective applicants who have any disability or special need that might adversely affect suc-

cessful participation in the program, are responsible to inform the person conducting admissions 
before they apply and indicate if a medical statement is required.

2. WU admissions personnel are not qualified to diagnose disabilities and an admissions process 
cannot identify some kinds of special needs (e.g. dyslexia, dyscalculia, and epilepsy).

3. The person conducting admissions may ask the prospective applicant for written confirmation of 
their disability. In medical cases, this will be a medical certificate.
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4. The person conducting admissions will assess the situation and whether adjustments can enable 
the prospective applicant to successfully complete the training. WU instructors may make appro-
priate concessions for students’ disabilities where they do not compromise the requirements of 
their program and the integrity, equity and fairness of assessment.

Prerequisite degrees
Prerequisite degrees must be accredited by either a CHEA-recognized accreditor or a government 
accreditation agency in the country of origin.

Equivalents of a bachelor degree include:
 120 semester hours of credit (with at least 30 semester hours of final-year bachelor credit) from 

an accredited institution.
 A Graduate Certificate or Graduate Diploma qualification. Students who hold a recognized Gradu-

ate Certificate or Graduate Diploma qualification are eligible to be admitted to a relevant Master 
program and their graduate credit is transferable.

An equivalent of a Master degree includes a bachelor degree plus 30 semester hours of credit in a 
coherent structure from an accredited institution.

Transfer credit and prerequisite degrees
WU accepts degrees from other institutions as prerequisites, and accepts transfer credits from other 
institutions. The guidelines are as follows:
1. They must be adequately documented.
2. US transcripts must be issued by institutions accredited by a CHEA-recognized accreditor.
3. Foreign degrees and credits:

a. Applicants may use foreign degrees as prerequisites for admission.
b. Applicants may use transfer credit from non-US institutions.
c. Foreign degrees and transcripts must be approved by an independent credential evaluation 

agency.
4. Standards for transfer credit

a. Transfer credit must be relevant to the credits for which exemptions are sought in both con-
tent and degree level.

b. Transfer credit must achieve the minimum grade, where specified.
c. Transfer credit must be no more than 10 years old, but there is no time limit on degrees used 

as prerequisites.
5. Credit limits

a. In Master programs, transfer credits may not exceed 50% of the required number of semes-
ter hours.

b. In doctoral programs, transfer credits may not exceed 15% of the required number of semes-
ter hours.

6. Applicants may appeal transfer of credit decisions by writing to the Head of Department and 
stating clearly their reasons.

7. Recognition of WU credits by other institutions is determined by the receiving school.

Pre-admission status (Master programs)
If a prospective applicant meets all other admission criteria but does not hold a Bachelor degree or 
its equivalent, he/she may apply for pre-admission status. The purpose of pre-admission status is to 
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give prospective applicants the opportunity to demonstrate that they are likely to successfully com-
plete the Master program.
1. To apply for pre-admission status, prospective students must:

a. make a written application
b. present a prima facie case for consideration, and
c. pay the non-refundable application fee.
d. submit a portfolio that provides verifiable details of relevant professional experience, evi-

dence of communication skills, evidence of computer literacy, and written works,
e. authorize WU to obtain independent references, and
f. be interviewed by a WU admissions officer if requested.

2. The portfolio and references will be assessed based on the following criteria:
a. likelihood of successfully completing the Master program without remedial assistance
b. skills in interpreting written communication
c. skills in writing
d. ability to think more widely than local contexts
e. ability to use sequential logic and to compare multiple viewpoints.

3. Persons with pre-admission status may participate in the first five units of the Master program 
and pay normal tuition fees.

4. They may be admitted as Master students if they achieve a passing grade for all five units with-
out remedial assistance, and still meet all other admission requirements.

5. No transcript or record of study will be issued unless the prospective student is admitted as a 
Master student.

Bridging requirements
1. WU may prescribe a bridging program if, in its opinion, an applicant does not have sufficient 

learning in his/her intended field of studies. These deficiencies may be the result of one or 
more of the following:
• the previous studies were in a different discipline from the intended study.
• a long period has elapsed since attaining that qualification with no significant professional 

involvement in the intervening period.
• a suitable prerequisite qualification does not contain necessary preparation for the appli-

cant’s program. (E.g. the applicant proposes to do interdisciplinary studies but has no suit-
able preparation in one of those disciplines, the student has done a coursework qualifica-
tion and has never written a thesis.)

2. WU is not obliged to accept applications from students who need a bridging program to be ad-
equately prepared for the program for which they are applying.

3. Credit for bridging programs is not included in the total of units required for the degree.
4. Bridging studies will normally include a combination of supervised professional experience and 

research review.
5. The student’s supervisory committee will assess the student’s bridging portfolio.
6. Students must satisfactorily complete the bridging requirements before they may be formally 

admitted.
7. Bridging programs are assigned a semester hour rating of three semester hours for the purpose 

of setting fees. Fees will follow the normal fees per semester hour for the program for which 
the student is applying.
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Your technology
Students need easy access to a computer with good Internet access by cable or DSL. It must have a 
modern word processor that produces .doc, .docx or .rtf files, and an up-to-date browser. WU recom-
mends the latest version of the free Firefox browser. Students also need a reliable backup system, a 
firewall, an antivirus program, an e-mail program, a pdf reader, and preferably also a pdf writer. Stu-
dents can download Acrobat Reader and CutePdf writer for free. A webcam and microphone are nec-
essary for some activities.

Smartphones might be satisfactory for reading, but their screens are usually too small for many other 
activities.

Students must already have the technology skills to navigate the Internet, do Internet searches and 
to use their word processors to produce documents with academic layouts.

Resources
WU uses a completely online library and does not maintain a physical library. Students may use these 
library resources by logging in and following the hyperlinks on the website.

The context is often a major resource, because WU believes that programs need to be adaptable to 
local situations and needs. Consequently, a practicum placement is usually a prerequisite for admis-
sion, and fieldwork is often required.

Counseling, employment, housing, and alumni services
WU students and alumni may request information and counsel for their career future and further 
study.

WU does not offer a job search service nor guarantee employment. WU also does not guarantee im-
migration nor give immigration advice of any kind. WU does not sponsor foreign students to study in 
the US on student visas.

WU does not offer placement services, including practicum placements.

As a virtual campus, WU has no dormitory facilities or housing, and has no responsibility to find stu-
dent housing or assist them to do so. As a non-residential institution, housing is no advantage.
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Fees and finances

General
1. The application fee is non-refundable and is due with the application.
2. Other fees are due at the beginning of the semester for the units taken in that semester.
3. Fees are payable in US dollars unless WU specifies otherwise.
4. Fees are calculated for each semester and billed on a per-unit basis.
5. Students, or third parties who have contracted to pay their fees on their behalf, are obliged to 

pay all fees when they fall due.
6. The schedule fees are not changed during the student’s period of continuous enrollment.
7. Fee schedules presume that students will pass every unit on first attempt. Students who repeat 

units pay the fee for that unit again.
8. WU does not participate in U.S. federal and state financial aid programs.
9. The fees for a semester are the total tuition fees for the units for which the student has enrolled.
10. If the student’s agreement expires for any reason whatsoever without an extension, and the stu-

dent re-enrolls, the new agreement will reflect the fees in effect when it is signed.
11. WU normally seeks to provide all prescribed textbooks in electronic form. However, other text-

books might occasionally be necessary, and students might still choose to purchase other text-
books separately, and their cost is not included in the tuition fees.

12. The non-refundable application fee includes admission, assessment of U.S. transcripts for admis-
sion, and acceptance of transfer credit.

13. Tuition fees include tuition and tutoring, copies of all required program materials, access to the 
online library, all or most textbooks, assessment, participation in student conferences (if applica-
ble), a graduation testamur, and an original transcript.

14. Admission and tuition fees do not include:
a. evaluation fees of foreign transcripts and degrees
b. duplicate testamurs and transcripts
c. participation fees for graduation ceremonies
d. hire or purchase of regalia for graduation ceremonies
e. other possible student expenditures, e.g. costs relating to a computer and Internet access, sup-

plementary materials that are not program requirements, other textbooks, costs relating to con-
ducting field research, postal costs and binding of projects, theses and dissertations, and travel 
and accommodation costs of student conferences.

Graduations
1. If enough students are geographically close enough to participate in a graduation ceremony, then 

an extra local fee may be charged for the graduation ceremony. If students do not pay for the 
graduation ceremony by the due date, they will automatically graduate in abstentia.

Scholarship policy
1. WU may offer scholarships, which will comprise fee reductions.
2. When available, scholarships are automatic and students do not need to apply.
3. WU will set the amount of scholarship at its sole discretion.
4. Scholarships are indexed for the country and region, and are based on factors such as the local 

economy, market conditions, and the strength of the local currency.
5. The amount of scholarship may vary between schools, between particular programs, and be-

tween coursework units and thesis/dissertation units.
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6. Scholarships cannot be redeemed for cash or payment in any way whatsoever.

Payment plans
WU normally requires assured payments of the semester’s fees to prevent problems with overdue 
payments.

WU has two tuition payment options:
1. Payment at the beginning of each semester. Students pay the full semester’s fees at the begin-

ning of each semester. This is the default option unless another option is approved.
2. Payment at the beginning of each month. Students may apply to pay the semester’s fees in equal 

monthly interest-free installments, with the first payment made upon enrollment for the semes-
ter.
a. The debt is incurred upon enrollment.
b. Satisfactory arrangements include authorized bank payments at the beginning of each 

month.
c. Students who elect to use this plan must complete and sign a promissory note (plan agree-

ment) to agree to the terms of the plan.
d. Students wishing to apply for the payment plan must be at least 18 years of age.
e. Plans must be paid in full before the last day of semester, or students will be unable to enroll 

in future semesters and to obtain a transcript of studies.

Overdue payments
1. Students are automatically suspended if they have overdue payments.

a. WU is entitled to discontinue scholarships for suspended students.
b. Suspended students will be disallowed from studies and from taking assessments. Students 

risk failing any units for which they miss assessment deadlines due to suspension.
2. WU reserves the right to expel students whose payments are overdue for more than two 

months.
3. WU reserves the right to refuse a student’s enrollment for a new semester if he/she has unpaid 

fees.
4. No qualification or transcript will be issued until WU has received full payment.

Cancellations and refunds
1. A student’s notification of cancellation may be conveyed to WU in any manner.
2. Students who elect to cancel within five calendar days of submitting the application form will 

receive a refund of all money paid, regardless if any lessons have been submitted.
3. Applicants who apply and are refused admission may apply to WU to have their application re-

viewed.
4. Costs of normal shipping and handling materials are not subject to refund after the expiration of 

the five day cooling-off period.
5. Upon cancellation, a student whose tuition is paid in full is entitled to receive all materials al-

ready provided.
6. WU will refund any funds due to the student within 30 days of a cancellation request, regardless 

if materials have been returned.
7. Refunds only apply to amounts actually received by WU.
8. WU pays refunds according to the currency WU receives them. Currency fluctuations can affect 

actual amounts of refunds.
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9. In case of a student illness or accident, death in family and other circumstances beyond the con-
trol of the student, WU will give special consideration to the student’s request for cancellation 
beyond the minimum refund amount.

10. The application fee applies only once at the application for the degree program and is non-re-
fundable if the student cancels after five days.

11. No refund will be payable to students who are suspended or expelled. They will remain liable for 
all fees due including any late fees.

12. Refunds are given where:
a. The program is canceled (full refund given, including application fee), or
b. Application is refused (full refund given, excepting non-refundable application fee).

13. Refunds do not include any library service fees if provided by a third party.
14. Refunds of tuition fees are based on individual units, not the degree program as a whole. A stu-

dent may withdraw from a unit and receive a refund for it, but could still continue with other 
units.

15. The refund schedule is based on the time length of the unit (e.g 16 weeks) and the week in which 
the student withdraws:

Semester of 15-16 weeks
1st week 80%
2nd week 70%
3rd week 60%
4th week 50%
5th week 40%
6th week 30%
7th week 20%
8th week 10%
9th week No refund

For example, in a normal semester of 16 weeks:
• A student who withdraws in the first week will receive an 80% refund of the unit tuition fee.
• A student who withdraws in the 5th week will receive a 40% refund of the unit tuition fee.
• A student who withdraws in the 9th week or later will receive no refund.
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Enrollment

Semester schedules
Each cohort will have a specified start date. Although all programs follow a semester system, the 
dates can be different for each cohort, and there can be up to three semesters each year.

Leave of absence
1. Non-research students

a. Students may take a leave of absence from study for up to one semester and retain their 
status at the time (e.g. pre-admission student or admitted student).

b. Students commencing a leave of absence must have paid all fees to date.
c. A student’s status lapses if they take a leave of absence and then do not enroll in at least one 

unit in the following semester.
2. Research students

a. Students enrolled in thesis and dissertation units are research students.
b. Research students may take a leave of absence on condition that they remain enrolled for at 

least one unit per semester of the units in thesis and dissertation writing.
3. Students must re-apply as new students if their status lapses and they wish to continue studies.

Withdrawal
1. Students can withdraw from a qualification or a specific unit by using the prescribed form on the 

WU website.
2. The withdrawal takes effect when it is received.
3. WU reserves the right to require students to withdraw if they no longer meet the prerequisites of 

the degree for which they are enrolled. For example, if a suitable employment position is re-
quired to meet the practicum requirements of a degree program, WU may require a student to 
withdraw if he/she no longer has suitable employment.

Attendance
1. Attendance is defined as either logging in to online activities or attendance at class activities, 

whichever is provided in WU programs. As WU is primarily an online institution, physical atten-
dance at a campus is not required.

2. Conferences and graduations use hired premises (e.g. hotel conference rooms) in the locale of 
cohorts of online students. WU will inform students beforehand.

3. Students not taking units by ACC are normally expected to login or make contact with their WU 
tutor at least once every session, except when permission is already given otherwise (e.g. stu-
dents doing fieldwork for a major project or dissertation).

4. When a unit includes a conference or seminar, a higher proportion of the unit’s sessions normally 
occur within a short time frame. Consequently, a student who fails to attend most conference or 
seminar sessions is normally unable to meet the attendance requirements of the unit.

Discipline and dismissal
1. WU reserves the right to discipline students for serious infractions of its rules, and for illegal, un-

ethical, or fraudulent behavior, whether or not it is related to their studies.
2. Discipline may be probation or dismissal, or discontinuation or reduction of scholarship. Proba-

tion means that a period is set during which another serious infraction will result in dismissal.
3. The decision is completely at the discretion of WU.
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4. Disciplined students may appeal in writing to the Head of School.
a. Appeals must be lodged within seven days of the disciplinary action.
b. The procedure for processing appeals shall be the same as the complaints procedure.

Minimum load
1. Students are responsible to make every effort to maintain satisfactory progress in their programs, 

and should make adequate progress in order to be on course to complete their degree within the 
allowed time period.

2. Departments may set minimum amounts of semester hours to be completed each semester, 
which may be different for full-time and part-time students.

3. Thesis and dissertation students must complete at least one unit per semester.

Academic progress
Students are responsible to make satisfactory academic progress. If students who do not maintain an 
average minimum passing grade will be put on academic probation in the following semester. If a 
student does not maintain a minimum passing average during probation, the student will be dis-
missed.

Completion periods
Doctoral degree programs must be done over a period of at least two years and no more than ten 
years from the date of acceptance of application.

Withdrawal: Lapsed enrollments
1. A student’s enrollment lapses if he/she does not participate for a period of one calendar month 

without an approved leave of absence.
a. Failure to participate means fails to log on to the program website, correspond with the tu-

tor, submit work, or attend an official WU activity.
b. Enrollment in a unit lapses if the student does not participate in that unit.
c. Enrollment in the whole qualification lapses if the student does not participate in all units for 

which he/she is enrolled.
2. A student is deemed to have withdrawn at the time his/her enrollment in the whole qualification 

lapses.
3. A student’s enrollment in the whole qualification lapses if he/she fails to enroll for a semester 

without a leave of absence.
4. WU reserves the right to discontinue any scholarships for students with lapsed enrollments who 

re-apply.

Extensions
Students must obtain an extension if they do not finish within the time limit specified in the applica-
tion agreement.
1. To gain an extension, students must apply in writing, indicating a time period of the intended 

extension.
2. No fees are payable for applying for extensions.
3. Failure to apply for an extension will result in the student’s enrollment lapsing.
4. The tuition fees for the extension period will follow the scale of fees applicable during the stu-

dent’s agreement.
5. WU is not obliged to grant an extension, and is entitled to refuse the application or to grant an 

extension for a shorter period.
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Student records
1. Students shall retain the right to view their own statement of academic record and file contents 

outside of vacation periods in normal office hours.
2. Records may be kept either electronically or in hard copy. The hard copy version will be retained 

when it is the main legal version.
3. WU maintains:

a. Copies of credentials used to gain admission to WU:
i. Official transcripts from the institution from which student earned transfer credits
ii. Prerequisite qualifications (high school diplomas, degrees, equivalence assessments)
iii. Credential evaluation reports for non-US credentials

b. Application agreements
c. Up-to-date records of enrollments and participation, assessment records, fees paid, and re-

funds given.
4. Maintenance

a. All records (including archives) will be kept in good condition in a safe place in a way that:
i. they are retrievable at short notice
ii. maintains confidentiality of information 

b. WU shall ensure the integrity, accuracy, and currency of records.
5. Archives

a. Student results will be kept in perpetuity, sufficient for giving academic transcripts of stu-
dents, and verifying graduates’ qualifications with third parties. This normally only includes 
identifying information, lists of units, and qualifications and transcripts issued.

b. All records that are not required to be kept indefinitely, will be kept for a minimum of five 
years from the student’s last date of attendance.

Grade forgiveness
A student may repeat a course to gain a better grade. Each attempt is recorded, but only the higher 
grade is computed into the cumulative GPA. The lower grade will then be recorded as an audit. If the 
course is repeated and a higher grade is received, the student’s GPA improves because it removes the 
lower grade and replaces it with a higher grade. This may be essential when a GPA is just below the 
requirement to continue to a higher degree.

Privacy
1. Student records are confidential under the FERPA Act.
2. WU collects personal information on students for the purpose of conducting WU programs.
3. WU collects only personal information that is necessary for its activities and uses it only for that 

purpose unless the individual gives permission otherwise. WU faculty members and staff may 
share student information within WU according to their roles on a need to know basis.

4. WU does not pass it on to third parties without the individual’s consent.
5. Website interactions in class are neither private nor confidential, even though they are not open 

to the public.
6. Students have access to their personal records kept by WU. They should contact their instructor 

to initiate access. The records remain the property of WU.
7. WU seeks to keep any personal information accurate, complete and up-to-date. On request, WU 

will give an individual access to read, and if necessary to correct, personal information held 
about them. If there is a difference of opinion regarding correctness, the student is entitled to 
have their own version filed along with the WU record.
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8. WU seeks to protect personal information from misuse and loss and from unauthorized access, 
modification or disclosure. It is destroyed or deleted when no longer needed.

9. WU does not require individuals to adopt, use or disclose identifiers assigned by government 
agencies except as required or permitted by law.

10. Members of the public can interact anonymously with WU whenever it is lawful and practicable 
to do so.

11. WU does not transfer personal information to any recipient across national boundaries unless 
the information will be appropriately protected by law or contract in its destination, or as per-
mitted by law.

12. WU only collects sensitive personal information (such as about health, etc.) with students’ con-
sent.

Code of research ethics
1. WU encourages applied research that has the potential to benefit demonstrably the organiza-

tions and its students.
2. WU limits research topics to those that are within its range of available primary sources. This 

means that students must:
a. work within the range of expertise of WU supervisors, and
b. give priority to context-based research where they gather substantial new data through field-

work.
3. WU recognizes that students doing literature reviews may need to travel to suitable libraries and 

have access to restricted-admission Internet libraries.
4. External students will be permitted to do research that is primarily documentary analysis only if 

they can show that they have access to suitable research libraries.
5. WU recognizes that research with human subjects normally involves ethical responsibilities. Re-

search proposals for shall include a proposal of an ethical approach, which the Institutional Re-
view Board must approve before the research may commence.

6. Students shall be required to comply with the following ethical codes:
a. Code of Ethics of the American Anthropological Association 

(http://ethics.americananthro.org/category/statement/)
b. Association of Social Anthropologists of the UK and Commonwealth 

(https://www.theasa.org/ethics/guidelines.shtml)

Student rights
1. For staff and faculty members to respond promptly to inquiries during office hours.
2. To withhold private information that is not necessary to their enrollment and study program.
3. For their private information to be treated confidentially.
4. To be treated fairly according to natural justice.
5. To study in an environment that is free from interruption from other students, and from racial or 

sexual harassment, vilification, victimization, or discrimination (racial, sexual, disability or other-
wise).

6. For instruction time to be used for instruction and that the whole time will be used efficiently to 
attain the requirements prescribed for that instruction. Exceptions may be made for extenuating 
circumstances and incidental or unanticipated purposes that are necessary or ancillary to the 
instruction process.

7. To lodge complaints.
8. To cancel an application or to withdraw and get a refund.
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9. For individual supervision of graduate major projects, theses, and dissertations according to a 
schedule agreed upon with the tutor. Schedules will vary according to the extent that standards 
require the student to be able to work without being dependent on supervision.

Complaint procedure
1. Students are entitled to lodge complaints. A complaint may be:

a. a grievance against allegedly unfair or inequitable treatment,
b. an appeal against an assessment decision, or,
c. an appeal against a disciplinary action.

2. Before making a formal complaint, the student should ask for verbal or email clarification of the 
issue and attempt to resolve it. This does not lessen his or her right in any way to make a formal 
complaint.

3. To make a formal complaint, the student must fill out the complaint form on the website pre-
senting the case to WU.

4. WU will appoint an adjudicator who is independent of the complaint. If the nature of the appeal 
or complaint requires more than one field of expertise, then WU may appoint as adjudicator a 
panel of independent persons who together have all necessary expertise.

5. WU will refer the complaint to the adjudicator.
6. The adjudicator will provide the appellant with a written statement of the adjudication decision 

and the reasons for the decision, and file a copy in a register of complaints.
7. The independent adjudication shall be final and no appeal is permitted.
8. All expenses incurred shall be payable by the appellant unless the adjudication finds in his or her 

favor.
9. Except in mitigating circumstances, the complaint will be handled in one calendar month from 

the receipt of the written complaint.
10. Complainants may also lodge complaints with the Arizona state agency: 

Arizona State Board for Private Postsecondary Education
1740 W Adams St., Suite 3008, Phoenix, Arizona 85007
(602) 542-5709 | Website: https://ppse.az.gov/ 
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Academic

Semester hours
WU programs are defined in both objectives and semester hours. A semester hour represents the 
learning objectives achieved through 45 hours of study, based on the estimated average time for na-
tive English speakers in the program’s target group to achieve those objectives.
 In coursework tuition, time is wholly assigned to structured learning activities. Students may take 

longer or shorter times, but must still meet the required learning outcomes to pass.
 Practicums require 90 hours of activity for one semester hour of credit. They are less intensive as 

a learning experience than instruction, because they include other tasks that are unrelated to 
learning (e.g. routine duties, administration, travel).

 In research subjects, where research and writing is the main activity, the number of semester 
hours of the unit is normally defined in a specified number of words. The amount of time given 
to routine tasks, administration, and extra drafts is then left to the student.

Students should normally expect to take considerably longer than the total of assigned semester 
hours in two circumstances:
 Students whose native language is not English should normally allow extra time if studying in 

English. They might read and write more slowly than English speakers and might want to listen or 
view recorded information more times.

 The numbers of semester hours assigned to Master theses and doctoral dissertations are nomi-
nal amounts and do not necessarily represent the actual time taken in research and writing. The 
doctoral dissertation amount is limited by the accreditor.

Objectives-based assessment
All WU programs are defined as objectives. An objective is a program requirement that is expressed 
as something the student must be able to do, and is written in full in the unit description for each 
unit. A statement of objectives may also include smaller objectives or criteria to ensure more consis-
tent interpretation and to specify more clearly how well the objectives must be done. Students must 
demonstrate all minimum requirements to pass a unit.

Some of the implications are:
1. Assessment is fairer and often more objective.
2. WU can offer alternative pathways:

a. WU can offer tuition-based programs, the purpose of which is to achieve the objectives.
b. WU can offer different kinds of tuition for different student populations, as long as they con-

sistently address the same objectives.
c. WU can offer Alternative Assessment of Competence (AAC).

3. To pass a unit, the student must perform all its required objectives. Consequently, they must pass 
every assessment activity in the unit.

4. Requirements for higher grades can be defined more precisely and disclosed to students.
5. Students who achieve a high enough standard might also have evidence of competence for more 

advanced units in the same field.
6. The same item of evidence can be used to address multiple objectives. For example, a complex 

project could address objectives in the management of personnel, budgeting, finance, and 
projects.
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Grades
WU grading systems vary. Is some programs, student work is assessed as simply pass or fail including 
theses, dissertations, and major projects.

Other programs have a system of letter grading for assessments of submitted work.

Bachelor

Grade Meaning

A Outstanding achievement, competent at the next highest qualification

B Meets the minimum requirement for recommendation to proceed to the next 
highest qualification

C Satisfactory work to pass in the qualification for which the student is enrolled, 
but not recommended to proceed to the next highest qualification

C- The minimum requirement to pass

D Does not meet the minimum requirement to pass

E Very poor

Master

Grade Meaning

A Outstanding achievement, competent at the next highest qualification

A-
Satisfactory work to pass in the qualification for which the student is enrolled. 
The minimum grade to be recommended to proceed to the next highest qualifi-
cation

B Satisfactory work to pass in the qualification for which the student is enrolled, 
but not recommended to proceed to the next highest qualification

C Does not meet the minimum requirement to pass

Master: Intermediate grades and points
Letter A A- B+ B B- C+ C C- D E

Points 4.0 3.7 3.3 3.0 0 0 0 0 0 0
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Doctoral

Grade Meaning

A Outstanding achievement

A- The minimum requirement to pass

B+ Does not meet the minimum requirement to pass

Doctoral: Intermediate grades and points
Letter A A- B+ B B- C+ C C- D E

Points 4.0 3.7 3.3 3.0 0 0 0 0 0 0

Other outcomes

WD Withdrawn: discontinued. The student withdrew before any assessments were 
conducted.

WP Withdrawn: passing. The student submitted work for assessment, all of which 
achieved a passing grade.

WF Withdrawn: failing. The student did not achieve a passing grade for all assess-
ments conducted during enrollment.

CO Continuing. The student is doing a thesis or dissertation unit and will continue in 
the following semester.

LA The student enrolled in the unit but took an approved leave of absence.

LE Lapsed enrollment: The student’s enrollment lapsed.

AU Audit.

Notes
1. Different degree levels have qualitatively different expectations of student submissions, and are 

represented in the degree outcome statements.
2. To pass a unit, the student must achieve at least a passing grade for every assessment activity in 

the unit.
3. The grade for a unit is the average of the grade of items of work submitted. Items may be 

weighted differently.
4. The GPA for a qualification is the average of the number rating for all units taken in the final year. 

Units are weighted according to the number of semester hours.
5. Required assessment items that are not submitted before the submission deadline are automati-

cally given a grade of E.
6. The specific interpretation of grades in any particular circumstance is determined through the 

moderation process.

Retaking coursework assessments
Students are permitted a second attempt at any assessment activity in a coursework unit. The maxi-
mum grade available for the second attempt is the minimum passing grade.
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Retaking units
Students may repeat units. This is useful when students have not passed on the first attempt or have 
achieved a low grade that would affect their ability to continue to a higher qualification.
1. An additional fee is payable at the rate current at the time of the student’s application agree-

ment.
2. Grades of WD, WP and LA do not affect the grade for a second attempt.
3. The grade for the first attempt will be converted to AU (audit).
4. No more than two repeats are permitted.

Graduation requirements
For a qualification or transcript to be issued, the student must:
1. be still enrolled for that qualification
2. not be under suspension or have a suspendable offense in process
3. have satisfactorily completed all academic requirements (e.g. satisfactorily completed assess-

ment, sufficient units, correct selection of units), and,
4. have paid all debts.

Communications
An email sent to the student’s email address is deemed to have arrived on the date sent. Students 
are responsible to ensure that their email programs can receive email, e.g. keep WU up to date with 
their email addresses, control spam and junk settings, and ensure their mailboxes are not full.

Code of practice
1. WU will ensure that faculty members and staff are adequately qualified and experienced for their 

roles.
2. Students will be assessed fairly, objectively, and consistently to determine their competence and 

understanding of the material.
3. Except during vacation periods, tutors and administration staff will respond to all inquiries within 

fourteen days.
4. An appointment is necessary to meet with a WU faculty member.
5. Faculty members and staff are required to comply with WU policies and procedures.

Financial counseling
Students may need financial advice, for example:
1. Having to plan to pay tuition.
2. Having substantial travel costs to do WU studies.
3. Having substantial time away from work to do WU studies.
4. Having unexpected changes of circumstances (e.g. loss of employment, family member dies, sick-

ness, moving house).

Students in need of financial counseling should in the first contact their cohort coordinator for ad-
vice. Counseling is confidential but please note that WU personnel may not give advice beyond their 
expertise.

Intellectual property
1. Unless specifically agreed otherwise in writing:
a. Students shall own any intellectual property they create in individual projects.
b. WU shall own any intellectual property created in collaborative projects.



Page 31 of 37

Plagiarism and collusion
1. When students substantially reproduce ideas from some other sources, they must give credit to 

the source even if they do not infringe copyright.
2. When students substantially reproduce an earlier work of their own as part of a new work, they 

must give a reference to the earlier work.
3. Students may not plagiarize, collude without authorization, or infringe intellectual property.
4. The penalty for plagiarism, unauthorized collusion, or infringement of intellectual property:
a. For the first occurrence, if it is minor, a warning and required to repeat the assessment.
b. For the second occurrence or a serious offense, a grade of E for that unit.

Student code of conduct
1. Students must comply with the code of conduct. WU reserves the right to expel students for ma-

jor infractions of its regulations.
2. Students are expected to demonstrate ethical values in their personal lifestyle that are consistent 

with those of WU and of their profession.
3. Students are expected to conduct themselves in a responsible and professional manner at all 

times.
4. Students are responsible to make every effort to maintain satisfactory progress in their programs.
5. Students are expected to arrive before scheduled meetings with faculty members. If they are 

running late, they should contact the faculty member as a courtesy.
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Library resources

Students have access to various online libraries, including the following:

Directory of Open Access Journals (DOAJ)
This library is a network of open access journals of many types. It has its own quality rating system so 
that students can select only refereed journals.

EBSCO Open Dissertations - Electronic Theses and Dissertations (ETD)
This library is a collaboration between EBSCO and BiblioLabs that brings an innovative approach to 
increasing traffic and discoverability of Electronic Theses and Dissertations (ETD) research.

Virtual open access library
This library contains bibliographic records to open access (free) theological resources and is organized 
by format. These include:
    • E-books (more than 21000 titles)
    • Bible commentaries 
    • Open Access Journals
    • Research websites

Networked Digital Library of Theses and Dissertations
This library promotes the adoption, creation, use, dissemination, and preservation of electronic the-
ses and dissertations (ETDs). It supports electronic publishing and open access to scholarship in order 
to enhance the sharing of knowledge worldwide. It provides resources for university administrators, 
librarians, faculty, students, and the general public. Topics include how to find, create, and preserve 
ETDs; how to set up an ETD program; legal and technical questions; and the latest news and research 
in the ETD community.

Open Access Digital Theological Library (OADTL)
The mission of this library is to curate high-quality content in religious studies and related disciplines 
from publisher websites, institutional repositories, scholarly societies, archives, and stable public do-
main collections. More than 22,000 titles are from the last 25 years, more than 15,000 from the last 
10 years, and more than 8,500 from the last 5 years.

Open Access Theses and Dissertations (OATD)
This library contains open access graduate theses and dissertations published around the world. 
Metadata (information about the theses) comes from over 1100 colleges, universities, and research 
institutions. OATD currently indexes 4,729,889 theses and dissertations.

Theological Commons (Princeton Theological Seminary)
This digital library contains over 120,000 resources on theology and religion. It consists mainly of 
public domain books and also includes periodicals, audio recordings, photographs, manuscript collec-
tions, and other formats.
If students choose a specialized project or dissertation topic, they might have to buy some resources 
that are only available by purchasing a copy.
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List of senior faculty and qualifications
(Listed in order of final/family name)

Respati Adjipurwo D. Min. is a church leader in East Java and one of the founders of Rural Develop-
ment Foundation.

Doctor Ministry, 2013, IKAT Theological College, Jakarta
Master of Arts, 2008, IKAT Theological College, Jakarta
Bachelor of Theology, 1999, Abdi Allah College of Evangelical Theology
Bachelor of Theology, 1986, Baptist School of Theology, Semarang

Prof. Daniel Ginting PhD is Dean of the Faculty of Languages and Arts, Ma Chung University.
Professor at Ma Chung University
Doctoral degree in English Language Teaching, State University of Malang, 2015
Master degree in English Language Teaching, State University of Malang, 2011
Undergraduate degree in English Literature, Universitas Kristen Cipta Wacana, 1995

Ross Woods served in Indonesia from 1978-98 in many roles including teaching in an international 
school, research supervisor, Assistant Dean, college lecturer, board member, language program coor-
dinator, and advisor to various institutions. Since 1998, he has been Principal or Academic Dean of 
the Australian Centre for Advanced Studies.

Doctor of Ministry, 2023, Veritas College International
Doctor of Humanities, 1993, Central School of Religion London (Recognition and Ph.D. equiv-
alence: Murdoch University)
Diploma of Biblical Studies and Church Growth, 1977, Perth Bible College
Associate in Theology, Licentiate in Theology, Fellow in Theology, 1974-1984. Central School 
of Religion, London
Associate Diploma in Asian Studies, 1980, Western Australian Institute of Technology.
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