the gig factory

job description: wardrobe
The Australian Centre for Advanced Studies

R. Woods

Dec. 12

Team member name


Responsible to:
Director

Date(s) and time(s) of performance(s)


The wardrobe’s job is to get costumes ready, maintain them, and dress performers.

Prepare the wardrobe

· Arrive very early.

· Get all costumes ready.

a. Check the script and costume plan for costume requirements

b. Check the running sheet

c. Check that costumes and accessories are accurately labeled and attached securely

d. Check that costumes fit securely and are comfortable for the performer

e. Check that costumes, items and accessories will be available at the right place at the right time

f. Put all costumes, accessories and any duplicates into a line up to meet the running sheet 

During the dress rehearsal and the gig

· Dress performers ready for call

a. Make costumes available to performers in early enough for them to dress on time for their call and help them to dress/ change costumes.

b. Solve any problems as you go.

After the dress rehearsal and the gig

· Do simple costume alterations and repairs

· Launder, press or otherwise service costumes

· Store them properly

Other

· Attend team meetings and make a contribution.

· Share information and ideas with others in ways that builds goodwill, trust and respect.

· Negotiate effectively to solve any problems.

· Get the job done by the deadline.

· Ask for feedback on your work from other team members and make improvements in how you do your job.

Include in your portfolio:

· your detailed running sheet

· any other work completed to fulfil the list.

Hand this completed checklist to your Director by the time requested.

director sign-off:

The task above was completed satisfactorily/unsatisfactorily
Signature and date



Comments


