the gig factory

job description: stage hand
The Australian Centre for Advanced Studies

R. MacDonald and R. Woods

Mar 10

Team member name


Responsible to:
Backstage manager
· 
Date and time of concert


· This is probably the most physical role.  Stage hands (usually more than one) move the equipment on and off stage as quietly as possible.

· Before you start

· Have a copy of the running sheet

· Check that it has all the information you need to get your job right.

· All required equipment written next to each item so you know what to move on and off.

· Cues so you can be ready on time for each task.
· Have all the equipment organised backstage to go and off as smoothly as possible in the right order.

· During the dress rehearsal

· Move equipment on and off as required.

· Liaise with the sound technician for a sound check.

· Follow cues correctly.

· Set up at the end of the dress rehearsal for the first item of the gig.

· At the gig

· Move equipment on and off as required.

· Liaise with the sound technician for a sound check.

· Follow cues correctly.

· Set up at the end of the dress rehearsal for the first item of the gig.

· After the gig

· Pack up the equipment and put it away.

· Make sure all power is turned off on the stage.
· Make sure the stage area is tidy and clean.

· Other
· Attend team meetings and make a contribution.

· Share information and ideas with others in ways that builds goodwill, trust and respect.
· Negotiate effectively to solve any problems.
· Get the job done by the deadline.
· Observe copyright and intellectual property.
· Ask for feedback on your work from other team members and make improvements in how you do your job.

· Note:

· Do not do any electrical work that requires an electrician’s license.

· Do all manual lifting safely.

· Prevent trip hazards.

Include in your portfolio:

· your detailed running sheet in your portfolio after the gig.

· any other work completed to fulfil the list.
Hand this completed checklist to your Music Director by the time requested.

music director sign-off:

The task above was completed satisfactorily/unsatisfactorily
Signature and date



Comments


