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You will mostly be moving gear around your regular venue, although you can be asked to help move gear to outside events by road transport. This involves:

· Packing, loading, moving and assembling gear to the venue, move gear into the venue and in place ready for others to do the final set-up. You might also be asked to help get equipment stage-ready.

· Dismantling, packing up and moving equipment away after the gig.

Prepare gear for transport

•   Follow your boss's instructions about the correct order for packing and unpacking, and assembling and dismantling gear. This will make it easier to pack, load, unload and install equipment.

•   Check your load before you move it.

Load and unload gear

1. Load/unload gear in the right order.

2. Be careful to avoid damaging anything.

3. Always use safe ways of manual handling to avoid injury or damage. In particular, this refers to lifting correctly to look after your back.

4. Follow your boss's directions on where to put things.

5. Notice anything that could be dangerous and load them as safely as possible.

6. Check the load before it leaves to make sure that everything is loaded correctly. If something isn't right, fix it.

7. Clear and clean your work areas.

Check the condition of gear

Check whether anything has been damaged during bump-in/bump-out. If you see anything that needs to be fixed, report it to your supervisor.

Other instructions

Prevent damage. Pack gear safely to prevent damage during transport, and use packing materials (e.g. boxes, padding) to prevent scratching

You might need to use a tarpaulin if  things could get damaged in the weather (rain, harsh sunlight, etc.), the load has smaller, loose items, or things could be stolen without it.

Tying items in place

•   Tie items in place so they don't move or fall while being moved.

•   Items will scratch if they shuffle against each other, and can even fall off trolleys, trailers and trucks.

•   Things can blow off trailers and trucks.

•   If too much moves, the load can become unstable and can fall to bits. In a trailer, the shift of weight can make it unstable.

Use straps for tying items when you can. Using ropes is trickier:

•   Check that ropes are in good condition.

•   Use the right weight of rope for the job. Don't use light line when you need 1 cm rope.

•   Use safe, firm knots that can be undone easily and won't work loose (truckie's knots and clove hitches).

•   Check that you don't have long ends that will drag. Don't just tuck them in because they can come out; tie them in place somewhere safe.

•   Use ropes in lengths and don't cut them without permission.

•   Roll them neatly and put them away when you're not using them. (A tangled mess is not very useful.)

On a trolley

•   Check the tyres are pumped up.

•   Don't overload it. They all have maximum weight loads.

•   Don't let the centre of gravity be too high.

•   Plan your trip.

•   Look out for steps, surfaces that aren't level, changes in surface, soft surfaces (especially lawn), tight turns, and blind corners.

•   Don't let the load tilt too much to one side.

On a trailer or truck

•   Don't overload it. (They all have maximum weight loads.)

•   Make sure the load doesn't cover the registration plate or tail-lights, hang over the sides, or extend out the back more than the legal limit.

Make sure you have the right tools with you for the job and use the right tool.

•   Nuts: Use a socket or a ring spanner if you can. Otherwise use an open-ended spanner. Try to avoid using adjustable wrenches because they tend to round off nuts.

•   Hammers: Use hammers appropriately. Using force in the wrong way often breaks things rather than fixes them.

•   Screwdrivers: There are different kinds and sizes. Use the right one for the job.
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