the gig factory

job description: graphic design (text)
The Australian Centre for Advanced Studies

· R. MacDonald and R. Woods

Mar 10

Team member name


Responsible to:
Music Director

Date and time of concert


Your role is to write the text for the literature that will go out. The audience needs a written program so that they can follow the event and know who is performing. The other items needing text are tickets, posters, flyers and DVD covers. People need to know what the gig is, and where and when it is.

· Understand the theme of gig.

· Understand the purpose of gig.

· Understand the target group of the gig.

· Discuss details to be put on flyers, posters, DVD covers and tickets.

· Write the text for a poster and a flyer.

· Include details of gig including date, time and venue.

· Consider including website and contact for pre-ordered tickets.

· Write the text for a suitable ticket and include everything listed below:

· Date, time and venue of concert

· Cost of ticket

· Mention supper included/supper extra cost.

· Write the text for a program and include everything listed below:

· Inside pages: order of items

· Performers names

· Notifications: no filming, turn off mobile phones

· Acknowledgements on back page

· Cover page details: time, date, venue.

· Relevant information on the inside pages – order of items, performers names.

· Write the text  for a DVD cover and include everything listed below:

· Date, time and venue of gig on the cover

· A list of items and performers on the reverse cover

· A list of acknowledgements in print

· Any copyright information.

· Check the accuracy of the text.

· Get the text approved by the Music Director by the deadline.

· Give the text to the artwork people by the deadline and keep a backup in soft copy.

Other

· Attend team meetings and make a contribution.

· Share information and ideas with others in ways that builds goodwill, trust and respect.

· Negotiate effectively to solve any problems.

· Get the job done by the deadline.

· Observe copyright and intellectual property.

· Ask for feedback on your work from other team members and make improvements in how you do your job.

Include copies of the program, ticket, poster, DVD cover, and flyer in your portfolio.

Hand this completed checklist to your Music Director by the time requested.

music director sign-off:

The task above was completed satisfactorily/unsatisfactorily
Signature and date



Comments


