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Timeframe for costume plan and acquisition


This role involves planning and acquiring all costumes and hats.

Plan costumes

· Do your research on the costumes.

a. Start by finding out what is required of the costuming and millinery (hat) design. This might be written in a brief or discussed in a production team meeting.

b. Check your budget.

c. Research how costumes should represent characters (“the look”, the period, the context, etc.)
d. Consider basic shapes/silhouettes, foundation garments, kinds of fabric, and trims and accessories.

· Use your research to decide how you could source costumes e.g. performers’ own clothes, op shop, buy new clothes, hire specialty costumes, or design and make your own.

· Collate your notes into a costume plan. It should contain

a. A detailed description of the costumes for each character
b. A list of everything you will need.

c. Costing that is within budget.

· Propose your costume plan to the Director for approval before you move ahead.

Acquire costumes

· If you have to design and make costumes, you will have work with a specialist to design and make them based on your research.

· Check that you have every item you need.

· Finalize costumes and give them to wardrobe.

a. Check that costumes fit securely and are comfortable for the performer

b. Check that costumes and accessories are accurately labeled and attached securely

c. Store them properly

Other

· Attend team meetings and make a contribution.

· Share information and ideas with others in ways that builds goodwill, trust and respect.

· Negotiate effectively to solve any problems.

· Get the job done by the deadline.

· Ask for feedback on your work from other team members and make improvements in how you do your job.

Include in your portfolio:

· the costume brief

· your costume plan

· any other work completed to fulfil the list.

Hand this completed checklist to your Director by the time requested.

director sign-off:

The task above was completed satisfactorily/unsatisfactorily
Signature and date
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