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job description: compere
The Australian Centre for Advanced Studies

R. MacDonald and R. Woods

Mar 10

Team member name


Responsible to:
Music Director
· 
Date and time of concert


· The compere welcomes the audience, introduces the acts, and sends everyone home at the end of the concert.  You’ll need to speak confidently because your role is often the glue that holds the backstage and technical box together, introducing the acts when they are ready, and filling in time when a complex stage change is required.

Before you start

· Have a copy of the completed running sheet so you are aware of the running order, and can announce the items in turn.

· On your running sheet, make notes of performers, items etc, and some incidental information to use as a filler if you need it.

· During the dress rehearsal

· Be present at the dress rehearsal and announce each act as if it were the evening concert.

· Include a reminder to the audience about filming and mobile phones.

· Follow your running sheet. 

· Check that it has all the information you need to get your job right at the gig.

· Check that it is easy to read.

· Add notes or changes it so that it is accurate and accounts for any late changes.

· Do a sound balance check with all performers to ensure that groups are balanced, and that the backing is not too loud/soft for vocalists.

· At the gig

· Be present early at the gig.

· Compere the gig:

· Welcome the audience.

· Introduce the acts/items when they are ready.

· Fill in time during complex stage changes.

· Send everyone home at the end of the concert.

· Speak confidently.

· Use an appropriate style for your audience.

· Be on your toes to cover any gaps/mishaps as they occur so that the gig runs smoothly.
· Other
· Attend team meetings and make a contribution.

· Share information and ideas with others in ways that builds goodwill, trust and respect.
· Negotiate effectively to solve any problems.
· Get the job done by the deadline.
· Observe copyright and intellectual property.
· Ask for feedback on your work from other team members and make improvements in how you do your job.

Include in your portfolio:

· your running sheet
· any other work completed to fulfil the list.

Hand this completed checklist to your Music Director by the time requested.

music director sign-off:

The task above was completed satisfactorily/unsatisfactorily
Signature and date



Comments


